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1. Login

¢ Go to the home page of the website

e http://www.schoolcompetition.wesport.org.uk/

e In the top right of the page enter your login information and click
the ‘Login’ button

MEMBER LOGIN

e Once logged in you will see on the right hand side of the page a
brief list of events and leagues that your school is registered for.

2. Navigation



As you go through the pages you will see various navigation buttons
which will grant access to certain privileges depending on your status as
either a ‘Main Member’ or ‘Sub Member’

a) Main navigation
e This provides access to the main areas of the site for logged
in members.

b) Second Level Navigation
e These navigation levels will direct you through to Event,
League and Profile sections of the site, the image below is an
example .
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3. My Profile

This section provides information relating to your profile and enables you to
edit and update several sections of it.
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My Profile

School:

Member Type:

Fir st Mama:

Last Mame:

Job Tithe:

Sports Responsible for: Basketball, Cricket, Football, hockey, Metball, Others, Rounders, Rugt

Contact Number:

Email | Usernarme: alex @alex.com
Password: wEDuh

a) My Profile
e This will display information about the school you are
registered to, what member level you are, what sports you
are allocated to, your username and password.

b) Edit My Profile
e This will allow you to edit your contact details and email
address.

¢ Only Main members have the ability to amend the sports they
are responsible for.



M PROfILE

Edit My Profile

School: Sir Bernard Lovell (SBL
Member Type: Main Member
First Nama: Chiris
Last Name: Diavies
Jab Title: lesl
Sports Responsible for: hockey ~
ot Others
Rowing o
Contact Murmbsr: 01234586
Email | Usermame: davies&E4@gmail.com
Password: sanane

RESET

4. Manage Your Staff
This section will enable Main Members to view, edit and add Sub Members.
From the main screen click on the ‘Profile’ link and a further menu is
displayed on the right of the page, then click on ‘Manage Your Staff’.

» PROFILE

» MANAGE YOUR STAFF

» YOUR REGISTERED EVENTS

» YOUR REGISTERED LEAGUE/CUPS
w LEAGUE RESULTS

wLOGOUT

a) View Sub Members
¢ You should now see a list of Sub Members with small icons to
enable 'Details’, ‘Edit’ and ‘Delete’ functionality.

ADD SUBMEMBER

Listad below ara all the submembers fmom your school. Please use the icons on the right hand side 1o view
the details

First Name & Last Name Username

Ber Bloggs bertbloggs&Eyahoo. co.uk 7| o

e Above the list are 2 navigation tabs for the management and
adding of Sub Members.

b) View Sub Members Details
e Click on the small notepad icon next to a Sub Member to view
details.



c) Edit Sub Members
¢ Click on the middle notepad and pencil icon next to a Sub Member
to edit a sub member.

Main members can complete the fields below to add additional submembers

Edit Sub Membsr ID® 69

1] Bg

Date Added

Last Updated

School Bemard Lovell (SBL

First Name " Ben

Last Hame Bloggs

Job Titke Spots co-ordinalor

Sports Responsible lor; B‘me| A
Coickst

; L J Foomall

Mok @y
Hethal v

Contact Murmbef 123458

Emad | Usemame berbloggs@yano. co.uk

Password (LT EE Y]

SAVE RESET

e Make any changes and click the ‘Save’ button.

d) Delete Sub Members
e Click on the right hand notepad and red cross icon next to a Sub
Member to delete a sub member.
e A popup dialogue box will appear asking you to confirm or cancel
this request

The page at http:/fwww.schoolcompetition. ... El

g Aire you Sure you wark to delete Member IDF 697
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e) Add Sub Members
¢ C(Click on the ‘Add Submember Tab.
¢ A blank form will be displayed allowing you to enter the details of
the new Sub Member.



Add Sub Member

School
First Namwe:
Last Hame:
Job Tale:

Sports Responsible for: Baskeibal .
Cricket
Foothall
Fele kY
Metball w

Contact Number:

Email | Username:

Passwor it

e To select multiple sports hold down the 'Shift’ key and click the
required sports.

5. Events
This section will enable you to view and register for events.

a) View Events
e The main screen displays a summary of the events that match your
unique profile for that month.
e By clicking on the ‘Previous’ and '‘Next’ buttons on the calendar you
can view a summary of other events by month

b) Event Details
e To view the full details of an event click on the '‘Details’ button in
the summary information.
¢ You will notice that the secondary navigation changes displaying
further functionalities.

c) Register for Event
¢ Once in the '‘Details’ section you can click on the ‘Register’ tab
to register for an event.
e Main Members have the functionality to select Sub Members
from their screen whilst Sub Members do not.
e There are optional additional fields that can be filled in.



Team Registration for Evert Team Registration for Evernt
“Snooker §out Glos " “Snooker Soith Glas®

Berd Bloggs

6. Leagues/Cups

This section will enable you to register for and add scores to
Leagues/Cups.

a) View Leagues/Cups

e C(Click on the ‘Leagues/Cups tab from the main navigation
menu.

¢ You will see a summary list of Leagues/Cups that match your
profile.
b) View Leagues/Cup Details

e You can view Leagues/Cup details by clicking on the ‘Details’
link in the row containing the League/Cup information

Smooker KT

e All the information relating to that league is displayed



c) Register for League
e If the closing date has not passed you can use the ‘Register’
button to register for a League.
e Main members need to select which sub members will be
registered for this league.
e Sub members can only register themselves for the league.

ey Regrstraticn §or Lesguss Team Registration for League
“Smocker- “Snoodker

S5 Beonard Lovell (SEL) B

Left: Main Member Register
Right: Sub Member Register

d) Enter League Results

e Once a league game has been played the teams can register
the results.

e The first team to enter the results can enter them for both
teams and click the red tick to save the result.

¢ Once this has been done the scores will be locked; any
amendments will heed to be completed by Wesport
Administration.

e The comment box remains editable.

7. Logout
Click on the ‘Logout’ button in the top right of the webpage.



